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AOOS POSITION ANNOUNCEMENT
AOOS Finance Manager

Position Description

The Alaska Ocean Observing System (AOOS) is one of 11 Regional Associations that makes up
the U.S. Integrated Ocean Observing System (I0OS®). AOOS is recruiting for a full-time position
to serve as the Finance Manager. The new position will report directly to the Executive Director,
who reports to the AOOS Board of Directors. AOOS currently contracts the Alaska Sealife Center
as the fiscal sponsor but will be transitioning to a stand-alone entity within the next five years to
align with the core operations funding period of performance.

The Finance Manager will oversee AOOS financial operations in coordination with contracted
accounting, payroll, grants management, and financial service providers. Working closely with the
Executive Director, this position will support the ongoing development and transition of AOOS
financial functions, systems, and administrative processes as organizational capacity continues to
evolve, including support for a planned five-year organizational transition to expand independent
financial and administrative operations. The Finance Manager will manage budgeting, cash flow,
reimbursement activities, federal ASAP drawdowns, indirect cost tracking, and financial
administration across cooperative agreements, grants, contracts, and subawards while supporting
compliance with GAAP, Uniform Guidance, federal award requirements, and AOOS policies. The
position will also support organizational planning and long-term financial sustainability through
budget development, financial analysis, and operational coordination.

The Finance Manager will serve as a liaison between AOOS leadership, contractors, auditors,
consultants, funding agencies, project managers, and partner organizations to support effective
financial administration and award management. Responsibilities include supporting audits,
federal award monitoring, financial reporting activities, proposal budgeting, subaward
administration, and reimbursement processes associated with federal, state, tribal, and private
funding. While primarily office and desk-based, the position may require reasonable travel to
meetings, partner organizations, contractors, subrecipient locations, or project sites to support
financial administration activities and develop familiarity with the operational, scientific, and
community-based work supported by AOOS.

Work Location and Consideration

The primary AOOS office is based in downtown Anchorage. Six employees are working in a
hybrid fashion from home and office and two employees are fully remote (one in Fairbanks, one
in California). We currently have eight employees who work to achieve our mission. The
successful candidate does not need to be in Anchorage, but will be required to be located in Alaska,
with an understanding that the candidate will travel to Anchorage on as-needed basis (frequency
and travel coordination to be negotiated). Travel will be covered by AOOS.
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Compensation

We offer a competitive salary, flexible working conditions, and an excellent benefits package with
a generous leave policy through the Alaska SeaLife Center, the AOOS fiscal sponsor. Salary will
be commensurate with experience with a range between $100,000 and $120,000 annually.

Essential Duties and Responsibilities

Financial Management & Operations

Oversee AOOS financial activities in collaboration with contracted accounting, payroll, grants
management, and financial service providers.

Serve as primary liaison between AOOS leadership, contractors, auditors, and financial
consultants.

Review financial statements, reconciliations, and supporting documentation prepared by
contractors and accounting partners.

Document and maintain financial workflows related to accounts payable, accounts receivable,
payroll, banking, and general ledger activities managed through contracted providers.

Manage AOOS cash flow, expenditures, and financial performance across multiple
cooperative agreements, grants, contracts, and subawards.

Develop and maintain financial controls, procedures, and internal financial policies.

Coordinate with staff and contracting agencies to ensure accounting practices and financial
activities align with GAAP, Uniform Guidance, federal award requirements, and AOOS
policies.

Reconcile and map complex federal ASAP drawdowns across accounting systems to vendors,
subrecipients, and various awards.

Budgeting, Financial Planning & Financial Operations Transition

Lead the architectural design and implementation of the five-year organization’s transition plan
to establish expanded, independent financial and administrative operations.

Support implementation of organizational transition planning related to expanded independent
financial and administrative operations.

Develop, monitor, and maintain organizational and program budgets within AOOS accounting
systems.

Prepare budget projections, expenditure analyses, indirect cost recovery tracking, and financial
forecasts for leadership and program planning.

Provide recommendations regarding budgeting, funding allocations, reimbursement planning,
organizational transition activities, and long-term financial sustainability.

AOOS is an Equal Opportunity Employer


http://www.aoos.org/

Alaska Ocean Observing System
1007 W. Third Avenue, Suite 100
Anchorage, AK 99501

www.aoo0s.org
e Support the ongoing development and implementation of AOOS financial systems, workflows,

administrative processes, internal controls as organizational capacity evolves.

Evaluate and improve financial workflows and operational practices to strengthen efficiency,
coordination, organizational readiness, and long term internal financial management capacity.

Grants & Federal Awards Administration

Oversee financial administration of federal, state, tribal, and private grants, cooperative
agreements, contracts, and subawards.

Monitor expenditures and reimbursement activities to ensure compliance with award
requirements, Uniform Guidance, and AOOS policies.

Prepare and process reimbursement requests, budget revisions, financial documentation, and
pass-through funding activities.

Assist with proposal budgets, subaward documentation, and financial planning for new funding
opportunities.

Track indirect cost allocations and maintain documentation related to NICRA and federal
compliance requirements.

Work with project managers, contractors, and partner organizations to track expenditures,
invoicing, deliverables, and award obligations.

Audit, Compliance & Risk Management

Participate in annual audits, financial reviews, and federal award monitoring activities.
Serve as liaison with auditors, accountants, financial consultants, and funding agencies.
Coordinate IRS reporting requirements, including Form 990s, 1099s, and related filings.

Maintain policies and procedures related to financial and personnel information management.

Organizational Leadership & Collaboration

Work collaboratively with AOOS staff, contractors, and partner organizations to support
operational and programmatic activities.

Provide financial guidance and technical assistance to staff, project managers, contractors, and
subrecipients.

Participate in organizational planning, cooperative agreement activities, and special projects.

Supervise finance staff, contractors, or consultants as assigned.
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Qualifications

Required Qualifications

Bachelor’s degree in finance, accounting, business administration, public administration, or
related field; or equivalent combination of education, training, and progressively responsible
professional experience in nonprofit financial management, grant administration, budgeting,
or federal awards management.

Minimum of five years of progressively responsible experience in nonprofit finance, grants
management, or organizational financial operations.

Experience managing federal grants, cooperative agreements, and complex organizational
budgets.

Knowledge of financial reporting requirements, budgeting practices, and internal financial
controls.

Strong analytical, organizational, problem-solving, and communication skills.

Demonstrated ability to manage multiple priorities, work independently, and collaborate
effectively within a hybrid team environment.

Proficiency in Microsoft Office applications, particularly Excel, and financial management
software such as QuickBooks Online or similar systems.

Preferred Qualifications

Experience with federal grant compliance, Uniform Guidance (2 CFR 200), and indirect cost
rate administration.

Experience supporting audits and financial compliance reviews.

Experience working with Alaska Native organizations, Tribes, nonprofit organizations, or
coastal/rural communities.

Experience navigating federal systems such as ASAP, eRA, Grants.gov, or similar agency
portals.

Experience supervising staff or contractors.

To Apply

Please submit a cover letter and resume to Sheyna Wisdom, Executive Director, at
wisdom@aoos.org by COB July 10, 2026.

AOOS is an equal opportunity action employer. AOOS considers all applicants for employment
without regard to race, color, religion, sex, national origin, age, disability or covered veteran status
in accordance with applicable federal, state, and local laws.
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