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POSITION DESCRIPTION

AOOS Program Coordinator
Alaska Ocean Observing System

AOOS is a regional network representing a consortium of federal, state and local agencies, research organizations, and private industry committed to tracking, predicting, and adapting to changes in Alaska’s coastal and ocean environment. AOOS is part of the national Integrated Ocean Observing System (IOOS) and the Global Ocean Observing System (GOOS) and a member of the IOOS Association. For more information, see www.aoos.org, www.ioosassociation.org, and www.ioos.noaa.gov. 
Program Coordinator 
This full-time position is based in Anchorage and works with the AOOS Executive Director and staff, the AOOS Data Management team, and partners and stakeholders to develop and implement the AOOS vision and program. 

Responsibilities

Responsibilities include assisting in all aspects of the AOOS program including:

· Working with existing observing activities and programs;

· Supporting existing and new partnerships related to coastal hazards, navigation safety, and climate change and ecosystem impacts;

· Organizing workshops, facilitating working groups and writing proposals;

· Giving public presentations and representing the AOOS program in public forums;

· Maintaining AOOS outreach activities including the AOOS website and Facebook page.

Required Experience and Qualifications
· Bachelor’s degree in science or environmental field. 

· Minimum two years relevant experience.

· Excellent written and oral communication and presentation skills, including ease in communicating complex concepts in a clear, effective manner for a general audience.
· Proficiency in Windows, Word, Excel, and PowerPoint. High level of internet and email competency.

Preferred Experience and Qualifications

· Experience in writing proposals.
· Recognized ability to meet multiple deadlines by maintaining a high level of organization. 
· Strong interpersonal skills, including the ability to facilitate groups with diverse opinions.
· Demonstrated strong analytical skills, including an ability to synthesize large amounts of scientific information.
Compensation
We offer a competitive salary and excellent benefits package through the Alaska SeaLife Center, the AOOS fiscal sponsor.  

Travel

There will be some travel in Alaska and in the United States associated with this position (2 weeks/year).

To apply

Please submit letter of interest, resume, and 3 references to Cindy L. Ecklund, Human Resources Director at cindye@alaskasealife.org by COB January 26, 2015. If selected for an interview, you will be asked to submit writing samples.

AOOS is an Equal Opportunity/Affirmative Action Employer
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